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Tree Preservation Order Process

Carry out 
investigation, 

complete TEMPO  
 and land registery 

search 

If required advise as 
to whether TPO is 

appropriate and who 
should be served 

 

TPO 
Appropriate 

Create TPO Memo 
and TPO Map 

Enter TPO onto 
Uniform  and save 
all paperwork to 

SmartOpen 

Email Legal the TPO  
Map and Draft TPO  

requesting 
Provisional TPO 

Legal check and sign 
the Provional TPO  

and Map 
Within 10 day SLA  

Enter Relevant 
dates  from Prov 
TPO and date of 

service 
onto Uniform 

Serve Prov Order, Reg 5, 
Reg 6, Requistion for Info 
and Guidance Notes. On 

Landowners and Interested 
parties 

Site Notice if required. 
(Any Additional Landowner 

Identified after original 
serving of Prov TPO will 
also receive 28 Days to 
make representation) 

 

Update Uniform and 
the TPO Register  

Accordingly 

Officer to Liasie with 
objector/s and 

respond (Consult 
Legal if necessary) 

Objection 
Withdrawn 

Draft Report and 
Pass to Head of 
Service to Make 

Decision  

Respond to 
Committee Report if 
invited to comment 
within 10 day SLA 

Provide Instructions 
to Legal to confirm 

Confirm TPO and 
Send to Officer  

Complete Uniform 
and TPO Register 
and save copies of 
Confirmed TPO to 
SmartOpen and 

copy placed in TPO  
Folder 

Print Confirmation 
Letters  to  

Landowner/s and 
interested parties 

and Issue Confirmed 
TPO  

Appeal 
Received 

Advise Legal of 
appeal and provide 

full instructions 

Provide Advice and 
Representation 

Provide Intital 
analysis of evidence 

and response 

Lodging papers after 
all requisite 

evidence provided 

Report the result of 
appeal proceedings 

Objection Not 
Withdrawn 

Enquiry 
Received 

END 
 

No Objections 
received within 

28 Days 

Objection/s received 
within 28 days, logged on 
Uniform and 
acknowledgment sent to 
Objector in accordance 
with Reg 6 

Objection 

No 

Yes 

Yes 

No 

No Appeal 
Received 

Confirm with 
Modification 

Planning 
Committee 

Confirm with No 
Modification 

Notify Objectors, Landowners and all 
other Interested Parties of Committee 

Details and Right to Speak 

Planning Committee make decision  to 
either Confirm or Not Confirm TPO 

Confirm with 
Modification 

Confirm with 
No 

Do Not 
Confirm 

5 or More 
Objections  

Draft Report for 
Committee  

Amend Committee 
Report if  

appropriate as per 
Legal's Comments 

(if  appropriate) 
Send Report to Legal 

for Comment 

Yes 

No 

Officer's Decision to 
accept or extend deadline 
to include objection/s 
received outside of the 28 
days in accordance with 
(Reg 6) 

Refuse 

Accept 

Officer to notify 
objector/s 

explaining why 
objection cannot be 

accepted 

Additional or New 
Landowners 
Identified. 

No 

Yes 

Do Not Confirm 
Allow Prov TPO to 

Lapse 

END 

END 


