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Education Welfare Service

Does West Berkshire Council hold a 
list of approved private tutors?

West Berkshire Council does not keep a list 
of approved private tutors. You, as a parent/
carer, 	are responsible for choosing and 
paying for private tuition.

Are private tutors regulated by 
Ofsted, the Department of Education 
or West Berkshire Council?

l	 Tutors are not required to be registered
	 or approved by any statutory
	 organisation
l	 A tutor does not have to be a 
	 qualified teacher
l	 Any person can work as a tutor

Can my child’s school help?

Your child’s school is often the best place 
to start. Share your concerns about your 
child’s progress; staff may not be aware 
of your worries. They will already have a 
good knowledge of your child and his or her 
individual learning needs and abilities.  They 
may be able to offer additional support to your 
child as part of the teaching they provide in 
school. 

School may know of teaching staff that 
may be able to tutor your child at home 
on a privately paid basis. All teaching staff 
employed in maintained schools will have 
been checked to make sure they are suitable 
and qualified to work with children. 

Whatever you arrange for your child, it is 
helpful to tell their school of your plans so that 
you can work together to support your child in 
their learning.

How do I find a private tutor?

You could find a tutor by:

l	 Contacting tutoring agencies who
	 employ tutors and advertise in the local
	 press and internet
l	 Looking for adverts for private tutors in
	 the local press and internet
l	 Asking for recommendations from 
	 other parents

Whatever option you chose, you should 
ensure that you are satisfied that the tutor 
in question is qualified to teach and is safe 
to work with children. You should not rely 
on any other agency or body to decide 
whether a tutor is suitable for your child.



When choosing a tutor how can I 
be sure that he or she is properly 
qualified and does not pose a risk 
to my child?

You will be employing the tutor. All 
employers need to ensure staff working with 
children are properly qualified and do not 
pose a risk to children, you should therefore:

l	 Interview prospective tutors
l	 Ask to see qualification certificates
	 and professional references 
l	 Contact referees to check references
	 are real
l	 Ask to see a CV and question any
	 gaps in employment 
l	 If the tutor works in a school ask for a
	 reference from the Headteacher
l	 Take your child to meet with the tutor
	 as this will help you decide if he or
	 she is the right tutor for your child
l	 Be clear about methods of
	 communication with your child. All
	 correspondence should come to you;
	 tutors should never text or email your
	 child directly

Some tutors may have an enhanced 
Disclosure and Barring Service (DBS) check 
for other work they do.  You should ask to 
see a copy of the disclosure certificate. It is 
for the individual tutor to agree that you can 
see their DBS certificate. 

It is up to you as a parent/carer to decide 
whether it is too risky to your child to 
employ a private tutor without a DBS 
check. 

When I have found a suitable tutor, 
where should tuition take place?

Tuition is best undertaken in a quiet place, 
which is well-organised and suitable for 
study, away from the distractions of mobile 
phones, television or radio. A bedroom is 
never appropriate even if it contains a study 
area. 

It is essential that you, or another trusted 
adult, remain on the premises; it is important

that you are able to go into the teaching area 
and can watch and listen if you wish. Doors 
can be kept partially open to allow both an 
undisturbed learning environment and your 
supervision.

Any tutor who is mindful and aware of current 
expectations of professional staff should 
have no objection and is likely to offer the 
arrangement without your suggestion. 

What should I do if my child tells 
me something inappropriate has 
happened or I find the tutor behaving 
inappropriately with my child?

Any adult who behaves in an inappropriate or 
abusive manner with a child must be reported 
to Children’s Services. If your child tells you 
of inappropriate behaviour you must listen 
to your child and reassure them. However 
embarrassed or uncomfortable you feel about 
what your child tells you, or what you find, 
you must put the welfare of your child first. In 
such circumstances you should ensure that 
the individual is dismissed immediately from 
the position of private tutor to your child and 
you must also inform either the Police or West 
Berkshire Contact, Advice and Assessment 
Service (CAAS) on 01635 503090, who will 
make enquiries into the matter jointly with the 
police and where appropriate, the Education 
Service.

CONCLUSION

As a parent you will wish to be satisfied that 
you are employing a tutor who is properly 
qualified and who can be relied upon to cause 
no harm to your child. 

l	 Ask for evidence of qualifications,
	 references and DBS check
l	 Always ensure you or another trusted
	 adult remain on the premises 
l	 DO NOT delay in reporting abusive
	 or inappropriate behaviour to the
	 relevant authorities and in such
	 circumstances do not be afraid to
	 dismiss the individual from your employ

If you have any reservations about 
recruiting a particular individual – DON’T!  
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